
Account No. __________________________ Application Date: __________________________
Mode of Payment: Annually Bi-Annually Quarterly

SINGLE PROPRIETORSHIP PARTNERSHIP CORPORATION COOPERATIVE
Name of Tax Payer/OWNER-  Last Name First Name Middle Name

Business Name :
Trade Name :                                    
Business Address : Barangay :

Contact No. : EMAIL :
Owner's Address :

If place is being leased: Residential Commercial
Lessor's Name- Last Name First Name Middle Name

Lessor's Address : BARANGAY : 
Lessor's Business Permit No.: 
Contact No.: Monthly Rental : Start of Lease:

Business Area (in sqm) : No of Employees :  MALE ___________  FEMALE___________

1.VERIFICATION OF DOCUMENT FOR ISSUANCE OF BUSINESS PERMIT:

Yes No

2. ASSESSMENT OF APPLICABLE FEES:

1 6 PROOF OF OWNERSHIP:
2 2025 Monthly, Quarterly VAT or Percentage Tax
3

4 Alphalist as submitted to SSS, if applicable
5

7

COMPLIANCE

Valid Fire Safety Inspection Certificate 
(FSIC)

Description Office Not 
Required

BARANGAY

GROSS SALES / RECEIPTS

Evaluated By:

A. See attached Business Tax Order of Payment
B. See attached Fire Safety Inspection Fee Assessment

MENRO OFFICE
VETERINARY OFFICE

HEALTH OFFICESanitary Permit/Health Clearance
Barangay Business Clearance 

REQUIREMENTS FOR BUSINESS PERMIT APPLICATION (BUSINESS RENEWAL)

NON-ESSENTIAL

To be filled out by the LGU Officer

Occupancy Permit ENGINEERING OFFICE

FIRE DEPT.

Environmental Certificate

B U S I N E S S   O P E R A T I O N

Republic of the Philippines
MUNICIPALITY OF CAINTA

Province of Rizal
--oOo--

BUSINESS PERMIT AND LICENSING OFFICE

Line of Business

AILEEN A. ENRIQUEZ
OIC, Business Permit and Licensing Office

LUZVIMINDA Y. LUACAN
Municipal Treasurer

APPROVED FOR BUSINESS RENEWAL PERMIT APPLICATION :

2024 Annual Financial Statement/Income Tax   Return  

Veterinary Inspection Clearance

2025 Tax Order of Payment (Proof of payment from other 
LGU, if applicable)

If LEASING, Contract of Lease (Original & 2sets 
photocopy )
If property is OWNED: Tax Declaration with latest Real 
Property Tax Payment

Public Liability Insurance (as per Ordinance No. 2007-
014, dated November 12, 2007)

Clear picture of business with functioning CCTV 
(as per Ordinance No. 2022-028, dated December 5, 2022)

APPLICATION FOR  BUSINESS PERMIT  & LICENSE RENEWAL

ESSENTIAL

           APPROVED FOR ASSESSMENT :

CY:



CHANGE IN BUSINESS NAME 
DTI/SEC/CDA Registration Number: Registration Date:

CHANGE IN BUSINESS OWNER 

CHANGE IN BUSINESS ADDRESS  

CHANGE IN LINE OF BUSINESS  

Yes No Not 
Required

Fees to be Paid APPROVED FOR ASSESSMENT :
Changes of Business Name: Php500.00

Change of Business Owner: Php500.00

Change of Business Address: Php500.00

Change / Additional Line of Business: 

Signature Over Printed Name
Date:

SUBSCRIBED AND SWORN TO before me on the date and at the place above-written.

Doc. No. _______ ;      Page No. _______ ;   Book No. ______ ;   Series of 2026.

APPROVED FOR CHANGES IN BUSINESS RECORD:

LUZVIMINDA Y. LUACAN
Municipal Treasurer

Occupancy Permit ENGINEERING OFFICE
Zoning Clearance MPDC OFFICE

AILEEN A. ENRIQUEZ
OIC, Business Permit and Licensing Office

APPLICATION FOR CHANGE OF BUSINESS RECORD:

Description Office
COMPLIANCE

Evaluated By:

Pursuant to Republic Act No. 10173, also known as the "Data Privacy Act of 2012", the BPLO may process and use the Applicant's Personal Data and/or
sensitive perosnal information collected for the puposes of fullfilling its obligations and providing the services requiredfor the business registration. The
data collected may be shared among the partner agencies and other permit/license issuing agencies covered by a data-sharing agreement to help
facilitate business registration-related transactions. The BPLO, its officer, employees, staff, and representatives shall not disclose any confidential,
privileged, personal and/or sensitive personal information of the registrant in whole or in part, whether verbal or written to any person, except (a)
When required by law or an order of the court; or (b) During an emergency, that threatens the life, personal security od the applicant or community.

REPUBLIC ACT No. 10173 OTHER WISE KNOWN AS "THE DATA PRIVACY ACT OF 2012"

To be filled out by the LGU Officer

Oath of Undertaking 
I / We Undertake to comply with all the regulatory requirements and other deficiencies, including penalties, within 30 days from

release of the business permit and be revoked for non-compliance. As per RA-9485 –ANTI-RED TAPE and JMC#01 Series of 2016-DTI &
DILG.

I / We, the owner, decided under pain of penalties, if I / We will not comply with the laws, / ordinances governing the operation of
my / our business and further, the foregoing statement / information given above are true / correct to the best of my knowledge
and ability.

That I/We further undertake to keep /maintain the Sidewalk/Street within the immediate vicinity of the said business, clear of any
impediments and/or trash and to ensure cleanliness at all times in the area.

That should I / We be in violation of any of the undertaking/rules/laws/regulations, I / We will not object to the immediate closure
of my / our establishments.
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